
 

Criteria VI 

Governance, Leadership and Management 

6.3.5 Institutions Performance Appraisal System for teaching and non-teaching staff 
 
 

PERFORMANCE APPRAISAL SYSTEM FOR TEACHING AND TEACHING STAFF 







JUNE 2021
DATE DAYS PARTICULARS

1 Tue College Re- Opening

Wed

3 Thu

Fri

Sat H World Environmental Day, 

6 Sun H

8 Tue

9 Wed

10 Thu

11 Fri

Sat H Second Saturday, 

13 Sun H

Tue

16 Wed
with Staff 

Thu

18 Fri 3.30 pm - 
(

19 Sat H

Sun H

rdrd

Tue

Wed

Thu

Fri

Sat H

Sun H

Tue 3.30 pm - 

30 Wed
No. of working days: 22
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JULY 2021
DATE DAYS PARTICULARS

1 Thu

Fri
, 

3 Sat H

Sun H

(Computer Sci-

6 Tue

Wed

8 Thu

9 Fri

10 Sat H Second Saturday

11 Sun H World Population Day

13 Tue ,      

Wed

Thu

16 Fri

Sat H

18 Sun H

19

Tue H

Wed
3rdrd

Thu (Software Devel-

Fri (

Sat H

Sun H

Tue
3.30 pm  - 

Wed

Thu

30 Fri

31 Sat H
No. of working days: 21 
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AUGUST 2021
DATE DAYS PARTICULARS

1 Sun H

(
3.30 pm  - 

3 Tue (

Wed 3.30 pm  - 
            

Thu

6 Fri

Sat H

8 Sun H

9

10 Tue 3.30 pm  - 

11 Wed

Thu

13 Fri World Organ Donation Day, 
3.30 pm  - 

Sat H Second Saturday,

Sun H

16 3.30 pm  - 

Tue

18 Wed

19 Thu H

Fri H

Sat H Thiruvonam

Sun H Third Onam

H

Tue 3.30 pm  - 

Wed

Thu

Fri 3.30 pm  - 

Sat H

Sun H

30 H

31 Tue

No. of working days: 13
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No. of working days:  21No. of working days:  21

SEPTEMBER 2021
DATE DAYS PARTICULARS
1 Wed

Thu

3 Fri

Sat H

Sun H

6 3.30 pm  - 

Tue

8 Wed 3.30 pm  - 

9 Thu

10 Fri

11 Sat H Second Saturday

Sun H

13

Tue

Wed

16 Thu

Fri

18 Sat H

19 Sun H

Tue H

Wed

Thu

Fri

Sat H

Sun H

Tue

Wed World Heart Day, 

30 Thu




No. of working days: 18No. of working days: 18

OCTOBER 2021
DATE DAYS PARTICULARS

1 Fri

Sat H

3 Sun H

Tue

6 Wed 3.30 pm - 
  

Thu

8 Fri 3.30 pm - 

9 Sat H Second Saturday

10 Sun H

11

Tue

13 Wed

Thu H

Fri H

16 Sat H

Sun H

18

19 Tue H

Wed

Thu

Fri (

Sat H

Sun H UN Day

Tue

Wed 3.30 pm - 
  

Thu

Fri

30 Sat H

31 Sun H
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No. of working days: 21No. of working days: 21

NOVEMBER 2021
DATE DAYS PARTICULARS
1 with 

(

Tue

3 Wed

Thu H Deepavali

Fri

6 Sat H

Sun H

8

9 Tue

10 Wed

11 Thu

Fri

13 Sat H

Sun H

16 Tue

Wed

18 Thu

19 Fri

Sat H

Sun H

Tue

Wed

Thu

Fri
  

Sat H

Sun H

30 Tue
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No. of working days: 17 No. of working days: 17 

DECEMBER 2021
DATE DAYS PARTICULARS

1 Wed

Thu -

3 Fri

Sat H

Sun H
6

Tue
8 Wed

9 Thu

10 Fri

11 Sat H Second Saturday

Sun H
13

Tue

Wed
16 Thu

Fri
18 Sat H
19 Sun H

Tue
Wed

Thu

Fri
Sat H
Sun H

H
Tue H
Wed H

30 Thu H
31 Fri H
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No. of working days:  20No. of working days:  20

JANUARY 2022
DATE DAYS PARTICULARS

1 Sat H

Sun H

3

Tue

Wed

6 Thu

Fri

8 Sat H Second Saturday

9 Sun H

10

11 Tue

Wed

13 Thu

Fri

Sat H

16 Sun H

18 Tue

19 Wed

Thu

Fri rdrd

Sat H

Sun H

Tue

Wed H Republic  Day, 

Thu

Fri

Sat H

30 Sun H

31




No. of working days:  20No. of working days:  20

FEBRUARY 2022
DATE DAYS PARTICULARS
1 Tue 3.30 pm- Drama Club meeting

Wed

3 Thu

Fri World Cancer Day

Sat H

6 Sun H

8 Tue 3.30 pm- NISP meeting

9 Wed

10 Thu

11 Fri

Sat H Second Saturday

13 Sun H

Tue

16 Wed

Thu

18 Fri

19 Sat H

Sun H
rdrd

Tue

Wed

Thu

Fri

Sat H 

Sun H

National Science Day




No. of working days: 23No. of working days: 23

MARCH 2022
DATE DAYS PARTICULARS
1 Tue Shivaratri

Wed

3 Thu National  Defence Day

Fri

Sat H

6 Sun H

8 Tue

9 Wed

10 Thu

11 Fri

Sat H Second Saturday

13 Sun H

Tue

16 Wed

Thu

18 Fri

19 Sat H

Sun H

Tue World Day of Water, 

Wed

Thu

Fri

Sat H

Sun H

Tue

30 Wed

31 Thu





                                  OFFICE     BEARERS

Manager Dr. Sr. Vimala CMC
Local Manager Sr. Jasmine CMC

Principal Dr. Sr. Catherine CMC.         
(Sr. Licy A.D)

Vice-Principal & Staff Advisor,
Unty. Exam – Chief Supt., 
Director of Botany Research 
Centre

Dr. Sr. Seena CMC                 
(Sr. Kochuthressia. K. P.)

NAAC Internal Peer Team

Ms. Linda P. Joseph  

, 

IQAC, B. Voc. & Community 
College Co ordinator

IQAC Team

Dr. Sr. Rini Raphael CMC

IPR Dr. Roby T. J.,  Dr. Nivya Roy
College Council Secretary Ms. Mary Philip
Staff Secretaries (TS) Ms. Greatal Francis 

& Ms. Rajeswary P.K
Staff Secretary (NTS) Ms. Jiji M. D

Dr. Sr. Rini Raphael CMC,       
Dr.  Merin Francis 

PTA - Staff Representatives Ms. Keerthy Sophiya Pon-
nachan & Ms. Meenu Jose

Hostel Wardens Dr. Sr. Jesmi Rose CMC &        
Sr. Jesna Rose CMC
Ms. Greatal Francis &             
Ms. Meenu Jose

RUSA & UGC  Cell 
Dr. Roshni K. Thumpakkara, 

Student Advisor Dr. Princy K.G., Dr. Nivya Roy, 

Minority Cell Dr. Princy K. G.,

SQAC Dr. Princy K. G.,                     

EBSB Dr. Princy K. G.,

NAAC Co-ordinator





Accademic Co ordinator (Aided 
Section)

Accademic Co ordinator (Self 
Financing Section)

Accademic Co ordinator (B.Voc. 
Section)

Dr. Bindhu. K. B

Ms. Jilu Mathew

Ms. Rajeswary P.K
College Union Election  Dr. Bindhu K. B

Board of Studies

Ms. Meenu Jose, 

-

Research Cell

Ms. Vidya Francis 

: Dr.Sandhya  

Science :

Commerce: 

Magazine Committee             
(Carmel Glow)

Ms.Keerthy Sophiya Ponnachan, 

Ethics & Value Education          
Dr. Vinitha N. Vijayan,

Career Guidence & Placement 
Cell

Dr. Pretty John P. & Mr. Shinto 
V. D.

Lt. Dr. Jismy Joseph (ANO) ,        

Ms. Mary Philip &                
Ms. Rachel Paul

WWS Ms. Maya Mathew
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Carmel College, Mala 

SELF APPRAISAL 
Session /Year  

PART A: GENERAL INFORMATION 

 
1. Name of College/ University  

2. Name of Incumbent (In Block Letters)  

3 Name of Father / Mother  

4. Sex  

5. Date of Birth  

6. Nationality  

7. Current designation  

8. Department  

9. Date of entry to service  

10. Date of last promotion if any  

11. Date of eligibility for promotion  

 
 

12. 
Address for correspondence (with Pin code)  

13. Telephone No:  

14. Email  

 
 Academic Staff College Orientation/Refresher Course attended: Nil



 

 
 

PART B: 
 

1. TEACHING 
 

Sl. 
No Course/Paper Level 

Mode of 
teaching* 

No. of 
classes 

per Week 
allotted 

No. of 
classes 

conducted 
per Week 

% of Classes/ 
Pract. taken 

Odd semester  

       

       

       

Even semester 

       

       

TOTAL    

 
(Classes taught includes sessions on tutorials, lab and other teaching related activities) 

 
*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C) 



 

 
 

 
 

2. INVOLVEMENT IN THE UNIVERSITY/COLLEGE STUDENTS RELATEDACTIVITIES/ 
RESEARCHACTIVITIES: 

 
(2. a) Administrative responsibilities such as Head, Chairperson/ Dean/ Director/ Co-ordinator, Warden etc. 

 

Sl. No Type of Responsibility/Duty Role Performed 

   

   

  

 

(2. b) Examination and evaluation duties assigned by the college / university or attending the 

examination paper evaluation. 

 

Sl. No Type of Responsibility/Duty Role Performed 

   

   

   

   

Total number of activities 
Involved 

9 
 

 
(2. c) Student related co-curricular, extension and field based activities such as student clubs, career 

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and community 

services. 

 

Sl. No Type of Responsibility/Duty Role Performed 

   

   

   

Total number of activities 
Involved 

 

(2. d) Organizing seminars/ conferences/ workshops, other college/university activities. 

 

Sl. No Type of Responsibility/Duty Role Performed 

Total number of activities 
Involved 

 

 

(2. e) Evidence of actively involved in guiding Ph.D. students. 
 



 

 
 

Sl. 
No 

Name of Student Date of Registration U.O granting Registration 

Total number of students  
 

(2. f) Conducting minor or major research project sponsored by national or international agencies. 
 
 

Sl. 
No 

Name of the project Funding Agency Amount 
sanctioned/utilized 

Total number of projects  
 
(2. g) Publication in peer- reviewed or UGC list of Journals 
 

 
 

 
Sl. 
No. 

 
Title with page 
Nos. 

 
Journal 

ISSN/ISBN 
No 

Peer reviewed/ 
UGC listed 

No. of 
Co- 

authors 

Whether 
you are 
the main 
Author 

Total number of 
publications 

L 

 
 
 
 
Name and Signature of Faculty                                                                           Name and Signature of HOD        
 
 
 
 
Name and Signature of IQAC Co-ordinator                                                       Name and Signature of Principal    



 

Syllabus 
is 

suitable 
to the 
Course

The 
syllabus 
generate
s interest 

in the 
subject 

area

Topics 
for 

competit
ive 

exams 
included 

in the 
syllabus

Research 
Orientati

on 
obtained 

during 
the 

program
me

Sufficient 
number 

of 
prescribe
d books 

and 
referenc

e 
materials 

are 
available 

in the 
Library

Curriculu
m has 

prospect
s for 

higher 
educatio

n

Effective
ness of 

the 
present 

curriculu
m in 

providing 
employm

ent

Effective
ness of 

the 
present 

curriculu
m in 

providing 
a boost 
in the 
social/ 

economi
c/scientif

ic / 
cultural 
develop
ment of 

the 
society

Score Obtained 4.1 4.01 4.22 3.79 4.09 3.99 4.24 3.99

3.5

3.6

3.7

3.8

3.9

4

4.1

4.2

4.3

A
ve

ra
ge

Students' Feedback on Curriculum 2021-22



The 
objectiv

es of 
the 

syllabi 
are well 
defined

syllabus 
is need 
based

Course/
syllabus 

has a 
good 

balance 
betwee

n 
theory 

and 
applicat

ion 

Covera
ge of 

syllabus 
is 

possibl
e in the 
mentio

ned 
number 

of 
hours 

Curricul
um has 
prospec

ts for 
higher 
educati

on 

Curricul
um has 
prospec

ts for 
employ
ability

The 
books 

prescrib
ed are 

relevan
t,updat
ed and 
cover 
the 

entire 
syllabi

Sufficie
nt no. 

of 
prescrib

ed 
books 

are 
availabl
e in the 
library

The 
college 

has 
given 
full 

freedo
m to 

adopt 
new 

strategi
es 

(group 
discussi
ons, Se
minars) 

to 
cover 
the …

The 
curricul

um 
ensure 
student 
particip
ation in 
learnin

g 
process

The 
course/ 
Syllabus 

has 
increas
ed my 

knowle
dge and 
perspec
tive in 

the 
subject 

area

Internal 
examin
ations 

are 
conduct
ed well 
in time 

with 
proper 
coverag
e of all 
units in 

the 
syllabus

Score 4.475 4.475 4.31 3.84 4.51 4.39 4.26 4.22 4.54 4.52 4.61 4.57

0

0.5

1

1.5

2

2.5

3

3.5

4

4.5

5

A
ve

ra
ge

Teachers feedback on curriculum 2021-2022

































Internal Quality Assurance Cell 

Carmel College, Mala 
Self Appraisal of Administrative staff 

20… - 20… 

 

I. GENERAL INFORMATION 
a. Name   :  

b. Residential Address  : 

c. Date of Birth  : 

d. Date of Joining  : 

e. Present Designation  : 

f. Date of last Promotion : 

g. Due date of Promotion : 

h. Date of Retirement  : 

i. Language Known  : 

j. Computer Knowledge : 

k. Working experience in Years: 

 
II.  Academic Qualification 

 

Exam Passed 
 

Board/University Year of 
Passing 

 
 

  

 
 

  

 
 

  

 
 

  

 

III. Seminars, Conferences attended for the improvement of professional competence 
 

Name of the Seminar/ 
Conference 

Name of the sponsoring agency Place and Date 

 
 

  

 
 

  

 
 

  

 

 

PHOTO 



 
 

 

IV. Experience Details 

Sections handled so far Name of the institution Duration 
 
 

  

 
 

  

 
 

  

 
 

  

 

V. Any other information 
 
 
 
 
 
 
 

 

 

Signature of Staff   Signature of Superintendent      Signature of Principal 
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