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PROGRAMME SCHEDULE

Prayer

Welcome : Dr. Pretty John P.

(Co-ordinator, Career Guidance & Placement Cell)
Introduction to the

Soft Skills for Employability Training Certificate Course: Ms. Chinchu K. Bhavani

by the Mahindra Pride Class Room (Co-ordinator, Mahindra Pride Class Room)
Inaugural Address : Dr. Sr. Catherine CMC

(Principal)
Vote of Thanks : Ms. Beena Thomas

(Committee Member, Career Guidance & Placement Cell)



CARMEL COLLEGE (AUTONOMOUS), MALA

CAREER GUIDANCE AND PLACEMENT CELL
in collaboration with
MAHINDRA PRIDE CLASSROOM AND NAANDI FOUNDATION

Mahindra Pride Classroom’s
Employability Skill Programme:
Soft Skills for Employability Training Certificate Course
for the Final Year UG, PG and Diploma Students

SYLLABUS
Code Contact Hours Semester/Year
CGPCMPCRO001 36 Final Semester

Aims
e  To help the students become ready to face interviews
e  To enable them to secure good jobs
Objectives

e To equip students with essential soft skills and employability skills necessary for successful transition
into the professional world, including communication, teamwork, leadership, problem-solving, and
professional ethics

e To nurture entrepreneurial mindset and skills among participants, enabling them to identify
opportunities, innovate, and take calculated risks, thus fostering their ability to pursue entrepreneurial
ventures and contribute to economic growth and innovation

e To foster trust, accountability, integrity and social responsibility through professional ethics

Course Outline
Module I: ESSENTIAL SOFT SKILLS AND ICT SKILLS
English Language for Career- Communication Skills-Self-Introduction- ICT Skills-Presentation Skills-
Critical Thinking

Module 11: EMPLOYABILITY AND ENTREPRENEURIAL SKILLS

Goal Setting-Time Management-Money Management-Job Sectors to Know- Job Readiness- Resume-
Social Media-LinkedIn Profile-Leadership Skills and Team Building-Problem-Solving Skills-
Interview Skills-Group Discussion

Module I11: PROFESSIONAL ETHICS
Significance of cultivating professional ethics for integrity accountability, and social responsibility in
their professional conduct

Assessment for the Certificate
Attendance-90 %
Self-Introduction and Resume Preparation

Classroom Performance (Group Discussions/Debates/JAM and the like)
Presentation
Mock Interview
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Naandi Foundation .
isan NGO that works In various sectors. It is one

Naandi, which in Sanskrit means a new beginning, A K
soclal sector. organizations in India working t.o make poverty
of the largsstandiaciest groving foot print across 19 +States Pan India. Naandi works

istory. Si i has expanded its {aleliz)
o, I e paand as 2 ic farming. Project Nanhi Kali - the girl child support and

with farmers to provide support on organ
sponsorship programme, ensures girls not only complete
empowered

The Mahindra Pride Classrooms (MPC) programme was initiated in 2016. The MPC tl:aining
programme is a magical mix of New Age Future Skills along with communication skills, soft skills, life
skills & interview skills, which aims to help students become ready to face interviews and secure
good jobs in reputed companies. Currently operational in 19+ states MPC is touted to become
India's most popular skilling programme. i

Team Naandi believes in igniting a spark in everybody around with the spirit of sharing and caring,
the values of respecting human dignity, the need for sharing knowledge, and the passion towards

giving back to society to make ita more equal world.

ten years of schooling but are also




ENGLISH LANGUAGE FOR CAREER

9

THINK.PAIR. SHARE.

e ARSI o i ——

1. What is communication?

2. Why do we communicate?

3. What comes to your mind when you hear English?

4.ls it important fo communicate in English, so why?

S. If not why?

6. Are you comfortable expressing yourself in English?

7. Do you redlise that knowledge of more than one lahguage is a sign of intelligence?

8. Which are the situations that demands you to communicate in English?

www.naandl.org
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WHICH ZONE ARE YOU IN?
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FOCUS AREAS TO IMPROVE ENGLISH LANGUAGE

1. Vocabulary

2. Grammar

3. Pronunciation
4. Fluency

5. Interactive communication

FOCUSED DISCUSSION POINTS

ST . . o

~ Listening
i ~ ({abilty to decode
’ _ the meaning of
an audio string)

Writing
{ability to encode
thoughts and
concepts into written
form)

() } 5
- ?; Naéndi
_ t

www.naandi.org




GOOD HEALTH FOR GOOD LIFE

Notes:
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GOAL SETTING

! How willyou  Isitinyour Can you When exactly

do you wa_’ nt know when power to realistically do youwantto
R you've accomplishit?  achieve it? accomplish it?
reached it?

Draw a stick man with all 7 aspects namely Intellect, Spirituality, Family
& Friends, Education/Career, Health, Finance, Social responsibility.
Rate each aspect and adjust the length of each aspect accordingly.

www.naandi.org
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TIME N\ANAGEMENT

Monaging Self Managing Task Managing otherg

Not im
Priority Important © m
Matrix
Urgent and Not
rtant
Urgent and Impo Important
x le:
Personal Examp Personal Example;
Urgent
Work Example: Work Example:
Not Urgent but Important Not Urgent and Not
Personal Example: important
Personal Example:
Not
urgent
Work Example: Work Example:
/
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TIME WHEEL

12 PM
11 PM 1AM 2 AM
10 PM 3 AM
9 PM 4 AM
7 PM 6 AM
6 PM ' 7 AM
5PM 8 AM
4 PM 9 AM
3PM 10 AM
2 PM 11 AM
1PM 12 AM
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Self Analysis:

1. Where are you today? (Education / Employment /
Training)

———

2. Where do you want to be next )’edr?

———

-

3. Does your plan for employment balance the financial need for you
and your family?

4. Is getting a job early important for you?

5. How long can you wait for a job?

To get your PREFERRED Job in the market, reflect upon the following

1. Are my Personal Skills enough?
2. Do | have the time money ability to learn the required skills in demand?
3. Do | have fime to wait for my desired role and company?

4. Does my current financial situation support my waiting period?

To get an AVAILABLE job in the market, reflect upon the following

o Would my Personal Skills be sufficient?

e Are there jobs available that suit my skills?
e Will there be a new learning experience?
e Is it ok to take a non core job?

e Would taking up an available job be considered as a career?

¢
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SECTORS TO KNOW

co O
1] i S § 7 2
/T =X ‘
o O 0 (o) 0O O
HOSPITALITY LEISURE - CINEMAS, MEDICINE E-COMMERCE TRAVEL & BFSI
MALLS TOURISM
|00 @ ) A ]
22| 3 N tlash
( o o) O ®) )
PHARMACEUTICAL INSURANCE PACKAGED AGRICULTURE ITES CONSTRUCTION
FOOD
(e ] L)
-@’ =
= U U
o o o o o) Q _
REALESTATE  ALLIEDHEALTHCARE EDUCATION T AUTOMOBILES ;So“zs)("ast moving

1. Which sector is doing well now in your state?
2. How do you know that particular sector is doing well?

3. How many companies related to the particular sector are in your

state and neighboring state?
4. Where can we get information about the sectors?

5. Choose one company and google to get the latest news about the

company

6. Where can you get information or learn more about the sectors?

7. Choose one company and search online to get the latest news about

the company

11
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EMAIL

T e TR
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Moking Q Rﬁquest ; am—
* We would appreciate it if you would ... Request
* | would be grateful if you could...

* Could you possibly tell us/let us have...
* In addition, | would like to receive --- :
* It would be helpful if you could send US --- L

Bl o

Apologize s
- Please accept my apo ogle A

« | am sorry. | didn't mean T0-- ‘

* (1am) s:Zry. | did not realize the impact of.,,‘

« Please accept our deepest /sincere apologies
for... | . ¥

. Please allow me to apologize Tor-- .

« | would like to express my deep regrets tor

Attachment

* Take @ look at the attached ...

* I've attached .. S

~ | am sharing (file/ document/ whatever you are actually
sharing) with you.

- You will find the (attachment) below. B

- Please do not hesitate to contact me should you have
any inquiries about the attachment.

- The requested document is attached to this email

When you recommend or give information

» | hope my recommendation will be taken into
consideration

« | trust you will consider my recommendations /
suggestions.

» | hope this will be of help.

* | hope | have been of assistance.

« | wish you well in whatever course of action you decide
upon.

* Implementing these suggestions would.

=
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Self-Analysis:

SOCIAL MEDIA & ME

- Why do you use social media?

« How often do you use social media?

« What kind of posts do you circulate often? (
IPL, Government issues, etc..)

« What is your opinion about posting private
Posting pictures of food on a plate, getting rea

Memes, Jokes, Fan fights,

life on social media? Ex:
dy for a function, etc...

- What kind of people do you like to follow?
- Do | feel addicted to social media? If so How?
- Else, how do you manage social media?

Volatility
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Complexity
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Ways to balance Real-Life and Social Media

1. Delete unnecessary social media apps from your

smartphone.

2. Don't Compare

3. Limit your usage

4. Limit your fime

5. Find new hobbies

6. Remember the value of real-time interactions
7. Consider your goals, priorities, and reasons

e E————

Bl

Vision

_ tdetalalldins

Cla il‘,"c'llgt;i,"
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Agility

|
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~
MONEY MANAGEMENT

The 50-20-
—_y ?nC: 30 rule is a money management technique that diy;
o three categories: 50% for the essentials, 20% for ideg

savin
9s, and 30% for everything else.

SAMPLE BUDGET:

¢
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PROFESSIONAL ETHICS

CITIZENSHIP  RESPONSIBILITY

TRUSTWORTHINESS

4 ) 15
% Naancll www.naandi.org



CRITICAL THINKING

1. Critical thinking is the ability to think logically:

2. Critical thinking helps us to analyse any situation.

3. Critical thinking helps us to clarify wrongd assumpfions.
. Critical thinking helps us have a strategy in place.

4
5. A good strategy will lead to an effective plan.
6. An effective plan will lead to desired results.

%

. Critical thinking helps us to systematically plan and implement
ideas.

8. Critical thinking helps us to identify and fill the gaps in our thinking

process
of a Critical
Thinker
v .
= 2 Naandi 16
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MINI PRESENTATIONS

Qualities of a
good answer

‘ Understand the nature of your
volce e
KEY AREAS -
INTONATION &

AUDIBILITY
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JOB READINESS
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ARE YOU
\READY?<,
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PROBLEM-sOLVING SKILLS
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KIND OF INTERVIEW QUESTIONS

o

Technlcal X
(15%) S

\ l

1. Tell me about yourself,
To evaluate your communication skills and see how you present yourself
2.1f I was to ask your friends to describe you, what would they say?

To understand whether you are a people person who can speak openly and
honestly about themselves

3. Why do you want to work for our organization?

To know whether you researched the company or not.
4. Tell me about a project you worked.

To demonstrate your competence.
5. Where do you see yourself in five years?

To know about your professional goals and ambitions

———— ————— P— - e ———— T E—
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Gmup Discussion Tips

DO

prepare for the discussion

Sra
relevant points nd jot down

Think before you speak

Speak audibly and clearly

Use a moderate tone and polite
language

DON’TS

Talk about irrelevant things

Pass personal remarks

Mutter or speak softly / hesitantly

Speak aggressively or too loudly

Use appropriate words to express
yourself

Use impolite or abusive language

Pay attention to your posture and body
language

Stand up or gesticulate loudly while trying
to make a point or lose your temper

Listen to what everyone is saying

Interrupt when others are speaking

Respect the contribution of other
members

P

Patronize or insult team members

Be open-minded and non-judgmental

Pass any comments on any religion or
politics/politicians

Learn to disagree politely

Argue unnecessarily

Be a team member and help others

Dominate the discussion

Stick to the topic

Digress or go on a tangent

Take you fellow members’ name while
referring to a statement made by them

Point fingers or refer to team members as
‘he’ or ‘she’

Address the whole group by looking
around while talking

Speak to just a few individuals

o)
“% Naand;i

S
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TIPS WHILE ANSWERING

Answer in sentences

SRy

Speak short sentences

—]

Show willingness to learn

————

! Display your uniqueness
. i answeral B

It’s to take the help of a
second language

S

/JEW QUESTIONS

S

INTERV

No onée Word Answers

No incomplete sentences

Don’t Lie

Don’t copy someone’s
answer

Don’t stop abruptly

Ensure to speak about your

Don’t underestimate

Skills yourself
Speak your Strengths / Don’t worry about
Positives weaknesses
Seek Clarity Don’t assume the question

Be polite and courteous

Don’t be controversiél

Maintain Eye Contact

Don’t look around

SMILE

Don’t be Grim

REMEMBER

Z Naandi

www.naandi.org
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Helpful Vocabulary - self-Introduction

Genuine Loyal Unique
Ambitious
Self-Starter
Independent
Focused Reliable
Focused
Sincere

Team Player

Creative Excited
People- Oriented

Self -managed

sabhy Capable
Open -Minded Supportive
Action - Oriented

Organised . L

Responsible Communicative
f-ontident Positive
Critical Thinker Trustworthy
Accuracy
Interests Achievements

/ ‘F
f ¥

_ ; Eagerness to Learn
NP e T Gy
&g N N

Problem Solver magic WQ rds Strong-willed

e

z‘)v 23
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~~ / Exit Card: DAY

i day’s session:
Three meaningful words that remain with me from today ,

on:
Two things/ideas that | am curious to know more about/read up

One new concept or learning from today that | would like to incorporate into my life;

Exit Card: DAY?2

Three meaningful words that remain with me from today’'s session:

Two things/ideas that | am curious to know more about/read up on:

One new concept or learning from today that | would like to incorporate into my life:

24
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Exit Card: DAY3

ingful words
that remain with me from today’s session:

two things/ideas that am curioys to know more about/read up on:

concept
one new Ptorlearning from today that 1 would like to incorporate into my life:

Exit Card: DAY4

Three meaningful words that remain with me from today’s session:
Two things/ideas that | am curious to know more about/read up on:

One new concept or learning from today that | would like to incorporate into my life:

y A www.naandi.org
% Naandi



Exit Card: DAYS

rom today’s session:

of
Three meaningful words that remain withm

on:
Two things/ideas that | am curious to know more about/read up

One new concept or learning from today that 1 would like to incorporate into my |ite;

Exit Card: DAYé6

Three meaningful words that remain with me from today’s session:
Two things/ideas that | am curious to know more aboutlread up on:

One new concept or learning from today that | would like to incorporate into my life:

4 26
é Naand’ www.naandl.org
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* CARMEL COLLEGE (AUTONOMOUS)
j) Mala, Thrissur, Kerala-680732

(Re-Accredited by NAAC with 'A Grade' (Fourth Cycle) and Affiliated to the University of Calicut)

CAREER GUIDANCE AND PLACEMENT CELL

Mahindra Pride Classroom’s
Employability Skill Programme: Soft Skills for Employability Training Certificate Course
for the Final Year UG, PG and Diploma Students (05-10 December 2022)
in collaboration with Mahindra Pride Classroom and Naandi Foundation

Report

From 5th to 10th December 2022, the Career Guidance and Placement Cell, in
collaboration with Mahindra Pride Classroom and Naandi Foundation, conducted an “Employability
Skill Programme: Soft Skills for Employability Training Certificate Course” for the Final Year
Undergraduate, Postgraduate and Diploma students. The course aimed to equip participants with
essential skills and knowledge necessary for their successful transition into the professional world. Led
by 9 skilled trainers — Ms. Chinchu K. Bhavani, Ms. Haritha Nair, Ms. Nimitha Shajahan, Ms. Feba
Babu, Ms. Lydia Thomas, Mr. Ramshad K., Mr. Tony Thomas, Ms. Neetha K.C. and Mr. Vimal Chandra
Babu — specializing in various domains, the course provided a comprehensive learning experience
focusing on employability and entrepreneurship.

CARMEL COLLEGE (AUTONOMOUS)

Mala, Thrissur, Kerala, India %z Naandi Mabhindes
Re-Aceredited by NAAC with X' Grade (Fourth Cycle)
CAREER GUIDANCE AND PLACEMENT CELL e SEARC
in collaboration with ... CAREER

MAHINDRA PRIDE CLASSROOM DEVELOPMENT
organizes GOALS,
SOFT SKILLS FOR EMPLOYABILITY
TRAINING CERTIFICATE COURSE

exclusively for Final Year UG/PG and Diploma students

from 5% to 10 December 2022

: \h Chinchu K. Bhavani  Dr. Pretty John P. & Mr. Shinto V.D.
% Prégramme Co-ordinator Co-ordinators
ahlgra Pride Classroom Career Guidance & Placement Cell
ORGANIZING COMMITTEE:

N \\\ 5. Bgena Thomas, Ms. Gilu Mathew & M. Santhash Jose (CGPC Committee Members)
SN partiment Faculty Representatives

Qgent inators:
Ridthoonah Koroth (Chairperson), Arya Davis & Mibia Martin (UG & PG Representatives)

OUTCOMES

e Comprehensive Curriculum: The course curriculum covered a wide range of topics essential
for professional success, including English language proficiency, goal setting, time management,
ICT skills, professional ethics, job readiness, interview preparation, and entrepreneurship skills.
This comprehensive approach ensured that participants received holistic preparation for their
future careers.

e Emphasis on Soft Skills: The curriculum emphasized the development of soft skills crucial for
both employability and entrepreneurship. Skills such as communication, teamwork, leadership,
problem-solving, creativity, innovation, and risk-taking were given special attention. Participants
engaged in practical sessions, including making presentations, mock interviews, group
discussions, and business plan development, to enhance their confidence and capabilities.



Fostering both Employability and Entrepreneurship Skills: The course focused on fostering
both employability and entrepreneurship skills among participants. Through practical sessions,
participants developed competencies such as communication, teamwork, leadership, problem-
solving, creativity, innovation, and risk-taking, essential for success in both employment and
entrepreneurial endeavors.

Emphasis on Professional Ethics: Participants were exposed to the importance of professional
ethics in the workplace and entrepreneurial ventures. Discussions and case studies enabled
participants to understand ethical dilemmas and make informed decisions aligned with ethical
principles, ensuring integrity and trustworthiness in their professional conduct.

Enhancement of ICT SKkills and Proficiency in Creating PowerPoint Presentations: The
course included sessions dedicated to enhancing participants' ICT skills and proficiency in
creating PowerPoint presentations. Participants learned how to effectively use technology tools
for research, data analysis, presentation design, and delivery, enhancing their digital literacy and
ability to communicate ideas effectively in a professional setting.

Interactive and Engaging Learning: The course delivery was interactive and engaging,
incorporating discussions, practical exercises, role-plays, case studies, and hands-on activities.
These methods promoted active learning and provided participants with opportunities to apply
theoretical knowledge to real-world scenarios, enhancing their understanding and retention of
concepts. or pursued entrepreneurial ventures.

Inclusive Learning: The course fostered inclusive learning environments where participants
from diverse backgrounds felt valued and respected. Trainers ensured that all participants had
equal opportunities to participate, contribute, and learn, promoting diversity, equity, and
inclusion in the learning process.

Experiential and Participative Learning: Participants engaged in experiential and participative
learning activities, like mock interviews, group discussions and business plan development. The
hands-on experiences allowed participants to apply theoretical knowledge in practical scenarios,
enhancing their problem-solving abilities, decision-making skills, and overall learning outcomes.

In conclusion, the “Employability Skill Programme: Soft Skills for Employability Training Certificate
Course” provided the final year Undergraduate, Postgraduate and Diploma students with a
comprehensive and practical preparation for their future careers. By focusing on fostering employability
and entrepreneurship skills, emphasizing professional ethics, enhancing ICT skills and PPT
presentations, promoting inclusive learning, and facilitating experiential and participative learning, the

course equipped participants with the tools and confidence needed to succeed in the professional world.
The interactive and engaging learning environment, combined with continuous feedback and
assessment, ensured that participants received a high-quality learning experience that would serve them
well in their future endeavours.

PROGRAMME CO-ORDINATOR

w

Dr. PRETTY JOHN P.
Co-ordinator
Career Guidance and Placement Cell
Carmel College (Autonomous), Mala
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{ MPC "Kerala" - Trainers Attendance Sheet _..—.._m._—.::ﬂ_—.mﬂ
%‘M Naandj i PRIDE CLASSROOM
College Name / University Carmel College, Mala ,
College Category Arts and Science
District Thrissur, Kerala
NAAC Grade & Rural (or) Urban |[NAAC A Grade
Date (DD.MM.YYYY) 05-Dee-22 06-Dec-22 07-Dec-22 08-Dec-22 09-Dec-22 10-Dec-22
Day Day-1 Day -2 Day-3 Day -4 Day -5 Day-6 Day-7
S.No Trainer Name No of Days| Total No of Hours
No of Hours (Per Day) 6Hrs 6Hrs 6Hrs 6Hrs G6Hrs 6Hrs
Timing (From & To) 09 to 01 02 to 04 09 to 01 0210 04 09 to 01 02 to 04 09 t0 01 0210 04 091001 u 02t 04 0910 01 021004
3 g p 7 T 7 7 7 _.. 7
1 |Chinchu K Bavani § %« \s§ N \ %\ ~§ \§ % § % 6 36
2 |Feba Babu QR R AN Ny s« | %
3 |Haritha Nair 28 £ £k | Ak £ 6 36 A
4 |Lydia Thomas | r 6 36 |
5 |Ramshad K 6 36
]
6 |Neeta KC 5 | 6 36
, el N
7 |Nimitha Shajahan NI p S %N a . 6 36
8 |Tony Thomas ?\‘ gh\.ﬁh\*b\ ? @ @§ Q\ﬂ\\ 6 36
9 |Vimal Chandra Venu \v\ @\ @\ 6 36
D XTI FD S
10 W
Total No of Hours 324
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Certificate

OF COMPLETION

This Certificate is awarded to

from

on successful completion of

“Employability Skill Programme” conducted by Mahindra Pride Classroom,

Naandi Foundation from 2022 o 2023

X W 0
Chief Skills Officer Mahindra ? Naandi R Date
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