
 

Criteria VI 

Governance, Leadership and Management 

6.3.5 Institutions Performance Appraisal System for teaching and non-teaching staff 
 
 

PERFORMANCE APPRAISAL SYSTEM FOR TEACHING AND TEACHING STAFF 



 

 

PERFORMANCE APPRAISAL SYSTEM FOR TEACHING AND TEACHING STAFF 

 

 

 

Sl. No Content 

 Teacher Evaluation by Students, Parents and Alumnae 

 Teachnig Plan 

 Teacher’s Diary 

 Teachers Self Appraisal Form 

 Aademic Co-ordinators 

 Academic Audit 

 Self Appraisal of Administrative Staff 

 Meet the Principal 

 



Teacher Evaluation by Students, Parents and Alumnae 

 



\

Teacher Evaluation Sheet

Name of the Teacher: Dcr . 8i11ur-a O I'

Class: llTd f ser.o Dept: Bota7r1X

(Rating Scale: Excellent-S; Very Good -4;Good-3;Poor-2;Very Poor -l
Kindly circle the appropriate score)

l. Knowledge of the Subject

2. Discusses topics and interact.in the class

3. Communicates clearly and motivates sttidents to learn

4. Regularity
:

5. Punctuality

6. Ability to maintain discipline and control over the class

7. Uses modern teaching aids like power point

presentation and web resources.

8. Teachers attitude is friendly and helpful

g. Personal attention to students

10. Evaluation process is fair and unbiased

11. Special attention to weak students

12. Allows students to express ideas

13. Gives relevant assignments

14. Valuation and return of test papers

15. Total impression about the teacher

16. Helps students in realizing career goals

Any other Suggestions:
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Teacher Evaluation Sheet

Name of the Teacher: Shibi si..l CHft'-tg;

Class: 1I;V Ser'r. Dept : F;9( ' bob'Y '

(Rating scale: Excellent-S; Very Good -4;Good-3;Poor-2;Very Poor -1

Kindly circle the appropriate score)

1. Knowledge of the Subject

2. Discusses topics and interact in the class

3. Communicates clearly and motivates students to learn

4. Regularity

5. Punctuality

6. Ability to maintain discipline and conffol over the class

7. Uses modern teaching aids like power point

presentation and web resources.

8. feachers attitude is friendly and helpful

g. Personal attention to students

10. Evaluation process is fair and unbiased

t 1. Special attention to weak students

12. Allows students to express ideas

13. Gives relevant assignments

14. Vatuation and return of test papers

15. Total impression about the teache

16. Helps students in realizing career goals
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Any other Suggestions:









































































































































 

 
 

Carmel College, Mala 

SELF APPRAISAL 
Session /Year  

PART A: GENERAL INFORMATION 

 
1. Name of College/ University  

2. Name of Incumbent (In Block Letters)  

3 Name of Father / Mother  

4. Sex  

5. Date of Birth  

6. Nationality  

7. Current designation  

8. Department  

9. Date of entry to service  

10. Date of last promotion if any  

11. Date of eligibility for promotion  

 
 

12. 
Address for correspondence (with Pin code)  

13. Telephone No:  

14. Email  

 
 Academic Staff College Orientation/Refresher Course attended: Nil



 

 
 

PART B: 
 

1. TEACHING 
 

Sl. 
No Course/Paper Level 

Mode of 
teaching* 

No. of 
classes 

per Week 
allotted 

No. of 
classes 

conducted 
per Week 

% of Classes/ 
Pract. taken 

Odd semester  

       

       

       

Even semester 

       

       

TOTAL    

 
(Classes taught includes sessions on tutorials, lab and other teaching related activities) 

 
*Lecture (L), Seminar (S), Tutorial (T), Practical (P), Contact Hours (C) 



 

 
 

 
 

2. INVOLVEMENT IN THE UNIVERSITY/COLLEGE STUDENTS RELATEDACTIVITIES/ 
RESEARCHACTIVITIES: 

 
(2. a) Administrative responsibilities such as Head, Chairperson/ Dean/ Director/ Co-ordinator, Warden etc. 

 

Sl. No Type of Responsibility/Duty Role Performed 

   

   

  

 

(2. b) Examination and evaluation duties assigned by the college / university or attending the 

examination paper evaluation. 

 

Sl. No Type of Responsibility/Duty Role Performed 

   

   

   

   

Total number of activities 
Involved 

9 
 

 
(2. c) Student related co-curricular, extension and field based activities such as student clubs, career 

counselling, study visits, student seminars and other events, cultural, sports, NCC, NSS and community 

services. 

 

Sl. No Type of Responsibility/Duty Role Performed 

   

   

   

Total number of activities 
Involved 

 

(2. d) Organizing seminars/ conferences/ workshops, other college/university activities. 

 

Sl. No Type of Responsibility/Duty Role Performed 

Total number of activities 
Involved 

 

 

(2. e) Evidence of actively involved in guiding Ph.D. students. 
 



 

 
 

Sl. 
No 

Name of Student Date of Registration U.O granting Registration 

Total number of students  
 

(2. f) Conducting minor or major research project sponsored by national or international agencies. 
 
 

Sl. 
No 

Name of the project Funding Agency Amount 
sanctioned/utilized 

Total number of projects  
 
(2. g) Publication in peer- reviewed or UGC list of Journals 
 

 
 

 
Sl. 
No. 

 
Title with page 
Nos. 

 
Journal 

ISSN/ISBN 
No 

Peer reviewed/ 
UGC listed 

No. of 
Co- 

authors 

Whether 
you are 
the main 
Author 

Total number of 
publications 

L 

 
 
 
 
Name and Signature of Faculty                                                                           Name and Signature of HOD        
 
 
 
 
Name and Signature of IQAC Co-ordinator                                                       Name and Signature of Principal    
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                                  OFFICE     BEARERS

Manager Dr. Sr. Vimala CMC
Local Manager Sr. Jasmine CMC
Principal Dr. Sr. Licy A. D. ( Sr. Catherine)
Vice-Principal & Staff Advisor,
Unty. Exam – Chief Supt., Direc-
tor of Botany Research Centre

Dr. Sr. Kochuthressia. K P. 
(Sr. Seena)

NAAC  Co-ordinator Ms. Linda P Joseph  

NAAC Internal Peer Team
Dr. Sr. Rini Raphael, 

Ms. Reena T. K,  Dr. Vidya Francis
 & Ms. Riya Jose

IQAC, RTI, B. Voc & WWS  
Coordinator

Dr. Sr. Rini Raphael

IPR / Public Relations Officer Dr. Sr. Rini Raphael  &  

Dr. Merin Francis 
Staff Secretaries (TS) Dr. Roshini K. Thumpakkara  

& Ms. Raji Madhu
Staff Secretary (NTS) Ms. Jiji M. D
RUSA, UGC, SAAC& Autono-

mous  Co ordinator Dr.  Roshini K. Thumpakkara

College Council Secretary Ms. Mary Philip
Student  Advisor & EBSB and 
Minority Cell Coordinator

Academic Coordinator (Aided 
section)

Dr. Princy K. G

Academic Coordinators ( Self 
Financing Section and B. Voc 
section)

Ms. Raji Madhu &                           

Ms. Jilu Mathew

College  Union  Election       

Convenors
Dr. Bindhu. K. B & 
Dr. Jismy Joseph

OBC Cell Coordinator Dr. Bindhu. K. B
Research Cell  Coordinator &  
Discipline Committee Convenor

Dr. Shibi C

PTA – Staff  Representatives
Admission Nodal Officers

Ms. Greatal Francis 
& Ms. Meenu Jose

Editor – Carmel Glow Ms. Linda P Joseph

Media   Coordinators
Ms. Linda P Joseph,  Ms. Raji  Madhu, 
Mr. Shinto V. D & Mr. Amal Lloid 
Antony

Career Guidance & Placement 
Cell  Coordinator

Dr. Pretty John. P & 

 Mr. Shinto V.D
NCC Officer Dr. Jismy Joseph (ANO)

NSS Programme Officers Ms. Mary Philip & 
Ms. Rachel Paul

SSP, Anti Sexual Harassment  Dr. Merin Francis

AICUF & Jesus Youth               
Coordinators

Sr. Rosmitha CMC &                       
Ms. Meenu Jose 

Women Cell  Coordinators Dr. Merin Francis  & 
Sr. Rosmitha CMC

Anti-Ragging Committee       
Convenor, Fine Arts Coordinator Ms. Nithya P 

Alumnae Coordinator Ms. Reena T. K 
ASAP & AISHE  Coordinator Dr. Sr. Sinjumol Thomas             

(Sr.Sunitha)
Bhoomithra Club  Coordinator  Ms. Brighty Robert
Grievances Redressal Cell (TS) Dr. Sr. Kochuthressia. K. P. 

(Sr. Seena)
Grievances Redressal Cell (NTS) Sr. Christy 
Grievances Redressal Cell      
(students)  Dr. Merin Francis

Dr. Vinitha N Vijayan

UBA  Coordinator

Sr. Jisha Chakkunny. M             
(Sr. Jyothi)

Dr. Vidya Francis
My Zone ( MOODLE) Ms. Smitty V Issidore

Dr. Vineetha N Vijayan
Hand book & College Calendar Ms. Keerthy Sophiya Ponnachan  

(2020-21) &  Ms. Sandhya  P. A 
(2021-22)

Ms. Sandhya P. A

Hostel Wardens Sr. Jesmi Rose & Sr. Susan         
Sr. Anna Rose & Sr. Jesna Rose
Ms. Riya Jose

Sports & Yoga Cell Coordinator Ms. Leena Mathew
Morning Prayer & Announce Ms. Mary Davis, Ms. Merline   

Rodrigues & Ms. Jessiya K Jacob
Mobile App  Coordinator Ms. Greeshma K.V &                

Mr. ShintoV.D
Medical Inspection Charge Ms. Riya Jose
College Librarian Sr. Jesmi Rose

















Internal Quality Assurance Cell 

Carmel College, Mala 
Self Appraisal of Administrative staff 

20… - 20… 

 

I. GENERAL INFORMATION 
a. Name   :  

b. Residential Address  : 

c. Date of Birth  : 

d. Date of Joining  : 

e. Present Designation  : 

f. Date of last Promotion : 

g. Due date of Promotion : 

h. Date of Retirement  : 

i. Language Known  : 

j. Computer Knowledge : 

k. Working experience in Years: 

 
II.  Academic Qualification 

 

Exam Passed 
 

Board/University Year of 
Passing 

 
 

  

 
 

  

 
 

  

 
 

  

 

III. Seminars, Conferences attended for the improvement of professional competence 
 

Name of the Seminar/ 
Conference 

Name of the sponsoring agency Place and Date 

 
 

  

 
 

  

 
 

  

 

 

PHOTO 



 
 

 

IV. Experience Details 

Sections handled so far Name of the institution Duration 
 
 

  

 
 

  

 
 

  

 
 

  

 

V. Any other information 
 
 
 
 
 
 
 

 

 

Signature of Staff   Signature of Superintendent      Signature of Principal 
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